ADRIANA I. REYES
[bookmark: _GoBack]Adrianareyes92@gmail.com
1418 AVE C
Huntsville, TX 77340
(254) 482-1087

EDUCATION		Sam Houston State University					Huntsville, TX
					Bachelor of Business Administration in Management		May 2016
								
EMPLOYMENT	SHSU Residence Life Maintenance				Huntsville, TX
					Front Desk Clerk/Student Crew					2015-2016
· Monitor StarRez unassigned work orders report
· Dispatch work orders
· Check in/out keys and cards to student crew or contractors
· Monthly reports for truck log
· Assisting with any lifting, moving, or repairing furniture

					Walt Disney World							Orlando, FL
					Quick Service Food and Beverage					2014-2015
· Greeting guests and explaining specials
· Delivering accurate orders to guests
· Checked station’s set-up and cleanliness
· Maintained a desirable work station
· Contributed to creating a positive and amicable work environment

					Aramark-Classic Fare Catering	 				Huntsville, TX
					Server									2012-2016	
· Learning time management
· Serve formal dinners and buffets
· Adapt to unexpected changes
· Clean and organize equipment 

			Rattler’s #13-Conenience Store					Cameron, TX	
			Cashier								Summer 2013
· Participate in counting store’s physical inventory
· React to all concerns of customers quickly with a sense of importance
· Handle cash, change and operate the cash register	
· Ensure stock levels on the sales floor are maintained continually
· Maintain cooler items at a secure and satisfactory level
· Keep cleanliness of store

ACTIVITIES			International Hispanic Association				
Intramural Sports
SHRM							
				
VOLUNTEER			Disney: Habitat for Humanity Project				
ACTIVITES			Relay for Life Participant													Adopt an Angel						
					Highway Clean Up
						
						
LANGUAGES			Speak, read, and write Spanish

REFERENCES		Available upon request
